TONG HOI XAY DUNG VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM

HOI DPONG XET CAP CCHN, CCNL Doc 1ap - Ty do - Hanh phic
HOAT PONG XAY DUNG
S6: 54/QP-HPXCCC Ha Nogi, ngayZthang 5 néim 2024
QUYET PINH

Vé viée ban hanh Quy dinh vé trinh ty, thi tuc xét cap, thu hdi chimg chi
hanh nghé, chimg chi ning luc hoat dong xay dung

CHU TICH HOI DONG XET CAP CHUNG CHi HANH NGHE,
CHUNG CHI NANG LUC HOAT DONG XAY DUNG

Can cit Dicu I¢ (sica d6i, b6 sung) Téng hoi Xay dung Viét Nam;

Can cir Nghi dinh sé6: 15/2021/ND-CP ngay 3/3/2021 cia Chinh phii Quy
dinh chi tiét mét sé néi dung vé quan Iy dw dn dau tu xdy dung;

Cdn cit Nghi dinh s6: 35/2023/ND-CP ngay 20/6/2023 cia Chinh phii sira
doi, b6 sung mot sé diéu cia cde Nghi dinh thuée linh vue quan Iy nha nuée ciia
Bo Xay dung;

Can cir Quyét dinh s6: 17/0D-BXD ngay 12/1/2018 cia Bg truomg B Xay
dung Vé viéc cong nhdn T6 chite xd héi nghé nghiép du diéu kién cdp chirng chi
hanh nghé hoat dong xay dung doi véi Té’ng hoi Xay dung Viét Nam;

Can cir Quyét dinh s6: 1366/QD-BXD ngay 30/12/2022 cua B§ trucng Bg
Xay dung Ve viéc cong nhéan Té chire xd hoi- nghé nghiép di diéu kién cdp chitng
chi nang luc hoat dong xdy dung déi véi Téng hoi Xady dung Viét Nam;

Can cir Quyét dinh s6: 31/QP-THXDVN ngay 12/4/2024 vé viée thanh lap
Hoi dc';ng xét caiv chimg chi hanh nghé, ching chi ning hee hoat dong xay dung
thue Tong héi Xady dung Viét Nam,

Theo dé nghi ciia T4 truéng T6 Thu ky Hoi dong xét cdp chuing chi hanh
nghe, ching chi ndng luc hoat dong xdy dung va sy z‘hcfng nhat cia cde thanh vién
Hoi dc‘;ng.

QUYET PINH

Diéu 1. Ban hanh Quy dinh vé trinh tu, thu tuc xét cép, thu hdi ching chi
hanh nghé, chimg chi nang luc hoat dong xay dung cta Hoi ddng xét cip chung
chi hanh nghé, chimg chi nang lyc hoat dong xay dung thudc Téng hoi Xay dung
Viét Nam kém theo Quyét dinh nay.




Pitu 2. Quyét dinh ndy thay thé Quyét dinh sé 05/QP-HPXCCC ngay
08/02/2023 cia Hoi dong xét cap chimg chi hanh nghé hoat dong xay dung va
chig chi nang lyc hoat dong xay dung va c6 hiéu luc ké tur ngay ky.

Dicu 3. Cac Ong Téng thu ky, Chénh Vin phong, Truéng céc Ban, cic iy
vién cta Hoi dong xét cap chimg chi hanh nghé, chimg chi ndng lyc hoat dong xay
dung, cic thanh vién cia T4 sat hach va cac don vi, ca nhan lién quan chiu trach
nhiém thi hinh Quyét dinh nay./.

Noi nhn: CHU TICH HOI PONG
-Nhu Pidu3; E¥-6AP CHUNG CHi
- Cac UV BCT (dé bao c4o); =4

- 'I:ap chi Ngu(')‘i Xay dung
(dé cong bo lén trang thong tin dién tir);
-Luu VP./.




Xét cap, thu hdi cHif
(Ban hanh kem theq,

Diéu 1. Quy dinh chung

Quy dinh vé trinh tu, thi tuc xét cé‘ip, thu hoi chung chi hanh nghé hoat dong
xdy dung, chimg chi nang luc hoat dong xay dung tai vin ban nay la cin cir dé co
quan/t6 chirc c6 tham quyén va céc tb chirc, ca nhan tham dy qué trinh xét cép, thu
hoi ching chi hanh nghé, chimg chi nang lyc hoat dong xdy dung tuan thu khi
thuc hién.

Diéu 2. D6i twong ap dung

1. Té chirc, ¢4 nhan dé nghi duoc cép, bi thu hdi ching chi niang luc hoat
dong xay dung, chimg chi hanh nghé hoat dong xay dung.

2. T chiic, c4 nhan ¢6 lién quan dén viéc tham gia xét cép, thu hdi chimg
chi hoat dong xay dyng, chimg chi hanh nghé xay dung.

Dicu 3. Th¥i han cp chirng chi

1. D6i véi ¢4 nhan dd nghi cip chirng chi hanh nghé

a) Ddi véi truomg hop cép chimg chi hanh nghé 1an dau, diéu chinh hang,
diéu chinh, b sung ndi dung ching chi hanh nghé, gia han ching chi: Thoi han
cap chimg chi 12 20 ngay ké tir ngay nhan du hé so hop 1¢.

b) Dbi véi truong hop cAp lai chimg chi hanh nghé: Thoi han cp chimg chi
la 10 ngay ké tir ngay nhén du hd so hop 1é.

¢) Ddi véi trudmg hop chuyén déi ching chi hanh nghé: Théi han cép chimg
chi 1a 25 ngay ké tir ngay nhan dit hd so hop 1¢.

2. Doi v6i té chire xin cép chirng chi niing luc

a) Doi véi trudmg hop cép chirmg chi ning lyc 1dn dAu, didu chinh hang, diéu
chinh, b6 sung noi dung chirng chi ning luc: Thoi han cép chimg chi 13 20 ngay ké
tr ngay nhan da hé so hop 1é.

b) Poi véi truong hop cép lai chimg chi nang luc: Thoi han cip ching chi 1a
10 ngay ké tur ngay nhén du ho so hop 1¢.

Ditu 4. T iép nhin va kiém tra tinh hop 1€ ciia hé so xin cip chiung chi

Thoi gian tiép nhan va kiém tra tinh hop 1€ cia hé so khéng tinh vao thoi
han cép chimg chi theo quy dinh tai diéy 1.

1. Tiép nhén hd so ban diu

Nhan vién Van phong cia Téng hoi 1a nguoi tiép nhan hd so Ngudi tiép

nhan hé so ¢é nhiém vu:;



- X4c dinh loai hd so (xin cap lan d4u, didu chinh hang, cép lai.. J

- Kiém tra thanh phan hd so tuong tng véi loai hd so quy trinh theo Diéu
76 cia Nghi dinh s 15 (chi kiém tra va sO lugng, khong kiém tra dung sai va co
hop 1€ khong);

- Xac dinh s6 ching chi xin cép;

- Nhan tir nguoi ndp hé so ban gidy hoic hd so bin mim (dang file) va file
Excel thong ké thong tin ctia ¢4 nhan xin cap chimg chi hanh nghé (theo mau);

- Lap Bién ban tiép nhan hd so theo miy (Phu luc 1);

- Cudi mdi ngay lam viéc, nguoi tiép nhan hd so 1ap Bién ban ban giao
ki€m tra tinh hop 18 ho so (Phy luc 2), trinh Té truong T6 Thu ky phé duyét, dong
thoi chuyén hé so cho nguoi kiem tra ho so bing hinh thirc truc ti€p hodc qua thu
dién tir ( email).

2. Kiém tra tinh hop I¢ ciia hd so

- Thoi gian kiém tra Viéc kiém tra tinh hop 1€ cta hd so duoc thyc hién
trong thoi gian 05 ngdy lam viéc tinh tir ngay nhan ho so tir ngudi tiép nhan.

- Noi dung kiém tra tinh hop 18 cua hd so (theo quy dinh tai Khoan 1, biéu
76 cua Nghi dinh s6 15), cu thé:

+Don xin d¢ nghi cp CCHN c6 dung mau khong ?

+Don c6 ghi du ngay, thang, ndm va chit ky cua ngudi viét don?

+ Kiém tra thong tin khai trong don xin cép CCHN véi théng tin trong
can cude cong dan, trong bang tot nghiép gdm:

* Ho va tén;

* Ngay thang nim sinh;

* S6 can cude cdng dan, noi cap va ngay cép;

* Dia chi thuong tru;

* Trinh d§ chuyén mén (Ghi 15 chuyén nganh, h¢ dao tao).

+ S0 dién thoai, dia chi Email,

+ Ching chi hanh nghé da duoc cap: Sb chung chi hanh nghé, ngay cap,
noi cap, linh vuc hoat dong, thoi gian hét han st dyng.

+ Kiém tra anh giri kém hé so, anh hop 1¢ 1a anh chup trong thoi gian
khong qua 6 thang (tinh dén thoi diém ndp ho so).

+ Céc tai liéu: Cian cudc cong dan, béng tdt nghi¢p, ching chi hanh
nghé da duogc cdp, quyét dinh giao viéc, yéu cau phaéi 1a anh mau scan tir ban
chinh (d6i véi ho so ngp file mém), hodc ban cong chimg dau do (d6i véi ho so
ndp ban giay).
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+ Vin bang do co s dao tao hop phap cip phu hop véi loai, hang chimg
chi dé nghi cap; truong hop trén vin bing khong ghi chuyén nganh dao tao thi
phai ngp kém bang diém dé 1am co s kidm tra, d4nh gia.

- Két ludn va tra két qué kiém tra : Sau 05 ngay lam viéc ké tir ngay nhan
dwoc ho so tir bén giao, ngudi kiém tra tinh hop 1€ cua hd so lap béo cdo kiém
tra bao gdm danh sich hd so hop 1€ va hd so khong hop 1€ chuyén cho ngudi
tiép nhén ( Phy luc 3).

+ Ho so hop 1¢ 13 hd so dap Ung cic yéu cau, noi dung néu trén.

+ Hod so khéng hop 18 1a hd so khéng dung mét trong nhiing ndi dung
kiém tra néu trén hodc khong dép ting yéu cau hd so. Hb so khong hop 1¢ dugc
chuyén lai cho ngudi tiép nhan hd so (ban gidy hodc ban mém).

- Thong bao két qua kiém tra:

+ D0i véi hd so hop 16: Can ot danh sach ho so hop 1¢, ngudi tiép nhan hd
5o thong bao cho nguoi ¢ hd so hop 1€ ndp 18 phi cép chirng chi vao tai khoan cua
Tong hoi dé tién hanh xét hd so chinh thire (Phy luc 4).

+Doi voi hd so khong hop lé: Nguoi tiep nhan thong bao bing viin ban
va guri tra hd so khong hop 1¢ cho nguoi ndp hd so (Phu luc 5).

Diéu 5. Trinh tu, thi tuc cdp ching chi hanh nghé hoat dong xiy dung
cho ca nhan.

1. Tiép nhin hé so chinh thirc

- Ngay sau khi c6 x4c nhan tién d3 vao tj khoan cua Téng hdi hodc phiéu
thu tién mat, nguoi tiép nhan tién hanh nhan ho so chinh thirc, 1ap va ky Bién ban
giao nhan ho so véi nguoi xin cp chimg chi va ké todn co quan (Phy luc 6).

- Bién ban giao nhén hé so, phiéu thu, xac nhén clia ngan hang va danh
sach ho so duoc copy 1am 03 ban: ban giao trong ngay cho nguoi np ho so, nhan
vién tiép nhén hé so va ké toan mdi nguoi gir 01 ban.

- Ké tir khi Bién ban giao nhan h so va phicu thu 18 phi ¢Ap CCHN duoc
ky két, nguoi ti€p nhan phat hanh thong bao chinh thire thoi gian tiép nhan hd so.
Qué trinh thdm dinh néu hd so khong dat thi khong duoc hoan tra 1& phi cép
CCHN va hd so xin cip ching chi. Néu muén tiép tuc xin cép chimg chi ngu&i xin
cdp phai lam hd so méi.

2. Chuin bj ho so thAm dinh (Ngay 1)

- T6 Thu ky téng hop hé so hop 1€ tir nguoi tiép nhan hd so.

- To Thu ky 1ap danh séch phan cong chuyén gia tham dinh trinh Cha tich
Hoi dong xét cép chimg chi phé duyét.

- Téng hoi Xay dung Viét Nam ky hop dong thdm dinh véi cdc chuyén gia
tham dinh (Phy lyc 7).



- T6 thu ky chuyén danh séch va hd so thim dinh dén céc chuyén gia.

3. Thim dinh hd so (Tir ngay thir 2 dén ngay thir 6)

- Chuyén gia tién hanh thdm dinh ( 05 ngay lam viéc) theo miu théng
nhat (Phu luc 8) .

- Ngay 6: Chuyén gia thim dinh chuyén B4o cdo két qua thdm dinh va
file két qua thim dinh cho T3 thu ky.

4. Hop Hgi dong xét cAp ching chi (Tir ngay thir 7 dén ngay thit 12)

- Chuan bj hop Hoi ddng (tir ngay 7 dén ngay 11).

*+ Ngdy 7 - Ngay 8: T6 Thu ky Hoi dong tiép nhan két qua thim dinh tur
chuyén gia thim dinh gom Biéo cdo két qua thdm dinh va file két quéa thim
dinh va tong hop danh sach hd so d3 dugc tham dinh.

* Ngay 9: T6 Thu ky Hoi ddng 1ap t trinh xin y kién Chu tich Héi déng
quyét dinh ngay hop Héi dong (Phu luc 9).

+ Ngay 9: T6 Thu ky Hoi déng chuyén ban tdng hop két qua thdm dinh (ban
mém) cho céc thanh vién Hoi dong xét cap chimg chi xem xét.

+Ngay 10- Ngay 11: C4c thanh vién Hoi dong xem xét hd so.

- Hop Hoi dong xét cép chimg chi (ngay 12).

+ Hoi dong xét cdp chimg chi hop xét ho so xin cip chimg chi.

*+ Lap Bién ban hop Héi ddng xét cp ching chi (Phu luc 10).

*+ Thu ky Hoi dong xét cdp chimg chi tong hop két qua hop Hoi dong xét
cap ching chi (Phu luc 11).

+ Vin phong Téng hoi thong béo két qua khong dat (khong du diéu kién)
cap chung chi hanh nghé, ching chi nang Iyc hoat dong xdy dung trén trang thong
tin dién tir cua Tong hoi.

5. To chirc s4t hach

a) Théng béo sat hach (Ngay thir 13)

Ngay sau khi hop Hoi dong, Hoi déng xét cép chimg chi théng béo dén
timg cé nhan v¢é danh sach c4 nhan di st hach, thoi gian, dia diém té chac st
hach, cac gidy to cin thiét thi sinh phai mang theo khi du sat hach (Phu luc
12). Théng béo sat hach duoc ding trén trang théng tin dién tir cua Toéng hoi
va dugc guri den cac thi sinh dii didu kién cap chimg chi dé tham du sat hach.

b) T6 chite sat hach (Ngay thir 15)

- T6 sat hach ra soat, chuan bj didu kicn sat hach tai dia diém sét hach theo
ding quy dinh tai khoan 5 Pidu 77 Nghi dinh sé 15/202 1/ND-CP.



- T6 sat hach thyc hién nhiém vu, quyén han va trinh ty sat hach theo quy
ché sat hach cua Hoi déng xét cap chimg chi ban hanh theo Quyét dinh s 50/Qb-
HDXCC ngay 30/5/2024.

- NOi dung st hach thyc hién theo Didy 78 Nghi dinh s6 15/2021/ND-CP,

- T6 st hach 1ap Béo cio két qua sat hach (Phy lyc 13).

6. Cip chirng chi

- Ngay thir 16: Thu ky Ho1 déng xét cap chimg chi 18p danh sich c4 nhan
dat két qua sat hach, lay ma chung chi cho ting ca nhan; thao td trinh (Phu luc
14) kém theo danh sich c4 nhan duoc cap ching chi hanh nghé (Phu lyc 15), du
thdo Quyét dinh trinh Chy tich Tong hoi ky ban hanh Quyét dinh cap chirng chi.

- Ngay ther 17: T6 Thu ky kiém tra thong tin cua c4 nhan duoc cip ching
chi (gitta thong tin trong ho so va théng tin s& duoc in vao chimg chi trong file
Excel tong hop) 14n cubi trude khi di in.

- Ngay thar 18: Thyc hién in chimg chi.

- Ngay thir 19: Chu tich Téng hoi Xay dung Viét Nam ky ching chi.

- Ngdy thir 20: T6 Thur ky nhan ching chi sau khj ky, tra ching chi.

- Ngay thir 22: Thu ky Hoi ddng xét cap chimg chi thuc hign viée ding tai
Quyét dinh cap chimg chi hanh nghé hoat dong xay dung, kém theo danh sich
ca nhén duoc cap ching chi 1én trang thong tin ciia B Xdy dyung va trang thong
tin dién tir cua Tong héi Xay dung Viét Nam.

7. Hau kiém va lwu trir hd SO’

- Hé so lién quan cé‘ip chimg chi hanh nghé duoc luu trir tai Vin phong Téng hoi.

- Trong trudng hop ¢6 khidu nai, t céo vé viéc cép chimg chi, Hoi déng xét cap
chimg chi t6 chirc ra so4t dénh gid va xtr 1y theo trinh tr quy dinh cta phap luat.
Truong hop vuot thim quyén thi bso cdo Chy tich Tong héi xem xét quyét dinh.

- Trong trudng hop cin thiét Cha tich Hoi dong quyét dinh viéc kiém tra khi
6 diu hiéu vi pham va bao cdo két qué kiém tra 1én Chu tich T éng hdi. Truong
hop thu hoi chitng chi hanh nghé xdy dung thuc hi¢n theo Diéu 7 quy dinh nay.

Diéu 6. Trinh tu, thi tuc xét cip ching chi néng hye hoat dong xay dung
cho to chire

1. Thoi gian cap ching chi quy dinh tai Diéu 1.

2. Trinh ty, thu tuc thuc hién cy thé nhur sau:

- Noi dung trinh ty, thu tuc xét cap chimg chi nang lyc hoat dong xdy dung
tUr ngay thar 1 dén ngay thir 12, tir ngay thir 17 dén ngay 20 tuong tu nhu trinh tu,
thu tuc xét cap chimg chi hanh nghé x4y dung.




- Ngdy thr 13, 14, 15, 16 Thu ky Hoi dong xét cip chimng chi 14p danh
sach t6 chirc da duoc Hoi déng xét cép ching chi hop xét dat hd so xin cép
chung chi ning lyc, lay ma ching chi cho ting t6 chire; thao to trinh (Phu luc
14) kém theo danh sach td chic dugc cép ching chi nang lyc (Phu luc 15), du
thdo Quyét dinh, trinh Chu tich Tong hoi ky Quyét dinh cép chtmg chi.

Di¢u 7. Trinh ty, thi tuc thu hdj ching chi hianh nghé hoat déng xay
dung cta c4 nhin

1. Béi twong bi thu hdi ching chi hanh nghé hoat dong xdy dung cta c4 nhan
thudce cac trudng hop duoc quy dinh tai khoan 2 Piéy 63 Nghi dinh sb 15/2021/
ND-CP ngay 3 thang 3 nam 2021 ciia Chinh phu.

2. Trinh ty, th tuc cép lai duoc thyc hién nhu Diéu 5 cia quy dinh nay. Cac
truong hop sau day duoc c?ip lai chimg chi hanh nghé sau 12 thang ké tir ngay co
quyét dinh thu hdi ctia Téng héi Xay dung Viét Nam:

- Gia mao gidy t¢&, ké khai khong trung thuc trong hd so da nghi cp chung chi
hanh nghé;

- Cho thué, cho mugn, thué, muon hoic cho nguoi khac sir dung ching chi
hanh nghé;

- Stra chira, tdy x6a 1am sai léch noi dung chimg chi hanh nghé.

3. Truong hop ca nhan bj thu hdi chimg chi hanh nghé do Téng hoi Xay dung
Viét Nam ghi sai thong tin, Téng hdi Xay dung Viét Nam c¢é trach nhiém cép lai
ching chi hanh nghé trong thoi han 05 ngay lam viée, ké tir ngdy nhan dugc
ching chi hanh nghé bj thu hdi.

4. Trinh tu, thi tuc thu hdi chimg chi hanh nghé hoat dong xdy dung.

4.1. Khong qua 03 ngay lam viéc ké tir khi nhan dugc két luan thanh tra, kiém
tra, trong d6 cé kién nghi thu hoi chimg chi hanh nghé hoic khi phat hién co cin
ctr xdc dinh mot trong céc trudng hop bi thu hdi chung chi hanh nghé quy dinh tai
khoan 2 Diéu 63 Nghi dinh sé 15/2021/ND-CP, H¢i ddng cdp chimg chi c6 vin
ban trinh Chu tich Téng hoi ban hanh quyét dinh thu hdi chimg chi hanh nghé.
Quyét dinh néu r thoi gian phai ndp lai ban goc, dia chi nop;

4.2. Hoi dong xét cdp ching chi ciia Tong hoi ¢6 trich nhism giri quyét dinh
thu hoi chimg chi cho don vi, c4 nhan bi thu hoi, noi tiép nhan hd so cta ca nhan
bi thu héi va dang tai trén trang thong tin dién tir cia Tong hoi; dong thoi tich hop
trén trang thong tin dién tir cua Bo Xay dung trong thoi han 05 ngay lam viéc, ké
tir ngay ban hanh quyét dinh:

4.3. Ca nhan bj thu hdi chimg chi hanh nghé hoat dong xay dung phai nép lai
béan gbc ching chi hanh nghé cho Vin phong Tong hoi trong thoi han 05 ngay 1am
viée, ké tir ngay nhan duoc quyét dinh thu hoi;
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4.4. Trudng hop c4 nhan bi thu hdi ching chi hanh nghé khéng ndp lai chimg
chi theo quy dinh, Hoi ddng xét cip chimg chi trinh Chi tjch Tdng héi ra quyét dinh
tuyén huy chimg chi hanh nghé. Héi dong xét cAp chimg chi ciia Tong hoi giri quyét
dinh cho ¢4 nhan bj tuyén huy ching chi va dang tai trén trang théng tin dién tir cua
Téng hoi, dong thei tich hop trén trang thong tin dién tir cia B¢ Xay dung.

5. Vian phong Téng hdi chiu trach nhiém luu triy toan bd hd so cia ¢4 nhan bi
thu hoi, bj tuyén hity va cip nhat danh sach cic ca nhan dén thoi diém cép lai dé
théng bao dén céc ca nhan va don vi lién quan biét, thyc hién thu tuc cap lai.

Dicu 8. Trinh ty, thi tuc thu hdi chirng chi niing lyc hoat dgng xay dung
ciia to chire

1. Déi tuong b thu hdi chung chi hoat dong xdy dung cua 3 chire thudc cac
truong hop dugc quy dinh tai khoan 2 Didy 84 Nghi dinh s6 15/2021/ NB-CP.

2. Trinh tu, thu tyc cdp lai dugc thuc hién nhu Bicu 6 cua quy dinh nay. Cac
trudng hop sau day dugc cAp lai chimg chi hanh nghé sau 12 thang ké tir ngay co
quyét dinh thu hdi cua Téng hoi Xay dung Viét Nam:

- Gid mao gidy t& trong hd so dé nghi cép, cdp lai chimg chi nang luc;

- Cho t6 chirc, c4 nhan khéc sir dung ching chi ning lyec;

- Stra chita, ty x6a lam sai 1ach noi dung chimg chi ning Iye.

3. Trudng hop t6 chirc bi thu hdi chimg chi nang luc hoat dong xay dung do
Tong héi X4y dung Vit Nam ghi sai thong tin, Téng hoi Xay dung Viét Nam c6
trach nhiém cé‘ip lai ching chi nang lyc trong thoi han 05 ngay lam viée, ké tir
ngay nhéan dugc chimg chi nang luc bi thu hdi.

4. Trinh tu, tha tuc thu hdi ching chi ning luc

4.1. Khong qud 03 ngay lam viéc ké tir khi nhan dugc két luan thanh tra, kiém
tra, trong d6 co kién nghj thu hdi chimg chi nang Iyc hodc khi phét hién c6 cin ci
xde dinh mot trong cdc truong hop bi thu hd; chimg chi nang luc quy dinh tai
khodn 2 Dicu 84 Nghij dinh sé 15/2021/ND-CP, Hoi ddng cép ching chi ¢6 van
ban trinh Chu tich Téng hoi ban hanh quyét dinh thu hoi chimg chi ning Iyc.
Quyet dinh néu 15 thoi gian phia ndp lai ban gc, dia chi np;

4.2. Hoi dong xét cép ching chi cua Tong hoi ¢6 trach nhiém gui quyét dinh
thu hdi chimg chi cho td chirc bi thu héi, vin phong noi tiép nhan hé so cua to
chire bi thu héi va dang tai trén trang thong tin dién tir cia Téng hoi; dong thoi
tich hop trén trang thong tin dién tir cua Bo Xay dung trong thoi han 05 ngay lam
viéc, ké tir ngay ban hanh quyét dinh;

4.3. T6 chtc bi thu hdj chimg chi ndng lyc phai ndp lai ban gée chimg chi
nang luc cho cho Vin phong Tong hi trong thoi han 05 ngay lam viéc, ké tur ngay
nhan duoc quyét dinh thu hdi;




4.4. Trudng hop t6 chirc bi thu hdi chimg chi nang luc khong nop lai chimg
chi theo quy dinh, Hoi dong xét cép chung chi trinh Chu tich Téng hoi ra quyét
dinh tuyén huy chimg chi nang lyc. Hi dfing xét cap ching chi cta Téng hoi gui
quyét dinh cho té chirc bi tuyén hily ching chi va dang tai trén trang théng tin dién
tir ctia Tong hoi, ddng théi tich hop trén trang thong tin dign tir cia Bo Xay dung.
thu héi, bi tuyén hiy va c@p nhat danh sach cic t§ chirc dén thoi didm cap lai d@é
théng bdo dén céc t6 chirc va don vi lién quan biét, thye hién thi tuc c4p lai.

Didu 9. T chirc thure hién

1. T chirc, c4 nhan tham gla vao qud trinh cdp, thu hdj chimg chi chiu trach
nhiém thyc hién dung, dy du cac néi dung trong quy dinh nay.

5. Vén phong Tong héi chiu trach nhiém luu tr toan bd ho so ciia té chire bi

2. Giao ban Kiém tra Tf‘)ng héi ¢co ké hoach kiém tra, giam sat dinh ky viée
chap hanh quy dinh va bao cdo két qua dén Chy tich Tong hoi./.

c;m TICH HOI PONG
XET CAP CHUNG CHi

10



PHU LUC |
TONG HOI XAY DUNG VIET NAM CONG HOA XA HOI CHU NGHiA VIET NAM
VAN PHONG Doclip - Tw do - Hanh phic

BIEN BAN TIEP NHAN HO SO BAN DAU

H6m nay, ngay thang nim 2024, tai
Chung t6i gom :

1. Bén giao hd so

- Ho va tén:

- 86 CCCD:

............................................................

..........................................................................
.........................................................................

...............................................

-Biénthogiliénlac: .oooovrvnneiaiinin
2. Bén nhin ho so ( Nguoi tiép nhan hd 50)
- Ho va tén:

.....................................

..........................................................................

.................................................................

3. N§i dung tiép nhén ho so
’;T Noi dung S6 lugng | Ghi chi

I | Hb so xin cap chirng chi hanh nghé

01 | Ho so ban gidy xin cap chimg chi hanh nghé

02 | Ho so ban mém (file) xin cAp chimg chi HN

03 | File Excel tong hop théng tin hé so xin cap CCHN

04 | Tong sé ching chi xin cip chimg chi hanh nghé

I | Ho so xin cip chirng chi niing lue

01 | H so ban gidy xin cp chitng chi ning luc

02 | Ho so ban mém (file) xin cap chimg chi NL

03 | File Excel tong hop thong tin hd so xin cap CCNL

| 04 Tong s6 chimg chi xin cap chimg chi nang luc

-
BEN GIAO BEN NHAN
(Ky, ghi 13 ho va tén) (Ky, ghi 15 ho va tén)
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PHU LUC 2
TONG HOI XAY DUNG VIET NAM CONG HOA XA HOQI CHU NGHiA VIET NAM

VAN PHONG Doc lap - Tw do - Hanh phiic

BIEN BAN BAN GIAO HO SO KIEM TRA TINH HOQP LE
1. Bén giao ho so

- Ho va tén:

..........................................................................

..............................

2. Bén nhin hd so (Nguoi kidm tra hd 50)
- Ho va tén:

..........................................................................
........................

.............................................................................

4. Noi dung giao ho so giao kiém tra

T Noi dung S6 lwgng |  Ghi chi
1| Ho so xin cAp chirng chi hanh nghé

01 | Ho so ban gidy xin cp chimg chi hinh nghé

02 | Ho so ban mém (file) xin cAp ching chi HN

03 | File Excel tong hop théng tin hé so xin cip

04 | Tong s chimg chi xin cp chimg chi hanh nghé

IT | Ho so xin cip chirng chi niing lue

01 | H6 so ban gidy xin cap chirg chi ning luc

02 | Ho s0 ban mém (file) xin cAp chimg chi NL

03 | File Excel tong hop thong tin hd so xin clp

04 | Tong sb chimg chi xin cip ching chi nang luc

5. Théi han : - Ngay giao hd so -

.......................................................................

= N RIO S0 %1 s eormersssssssssinssities oo
.......... Ngay e thdng... ... ndm ...
._ BEN GIAO , BEN NHAN
TO TRUONG TO THU KY NGUOI KIEM TRA
(Ky, ghi r5 ho va tén) (Ky, ghi rd ho va tén)
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TONG HOI XAY DUNG VIET NAM C

] ~ . lx A
1. Ho va tén nguoi kiém tra hd so :

VAN PHONG

PHU LUC 3

ONG HOA XA HOI CHU NGHiA VIET NAM

Doc 14p - Ty do - Hanh phic

BAO CAO KET QUA KIEM TRA

2. Ngay nhén va tra hd so

- Danh sach hd so hop 1¢ :

...................

---------------------

...........................................................

............................................

.............................................

S& TT

Tén ho so

Ghi chu

1

2

s Tﬁng Sé

- Danh sach ho so khéng hop 1é

SO TT Tén hd so Noi dung khong hop 16 |  Ghi cha
1
2
Tong sb
......... Ngay ........thang ........ nim ...
TO TRUONG TO THU KY NGUOI KIEM TRA

(Ky, ghi r3 ho va tén)

13

(KY, ghi 13 ho va tén)



PHU LUC 4

TONG HOI XAY DUNG VIET NAM CONG HOA XA HOQI CHU NGHiA VIET NAM
VAN PHONG Doc 14p - Ty do - Hanh phiic

S6: /TB-XCCC

THONG BAO

Tong hoi Xay dyng Viét Nam tran trong thong bao :

-2 R L e e | M SOt
(Danh sdch kém theo)

Cua Ong i 2L R R S e

Dai d1en D) Fcirreer oo ks e e o oo

(Bangchw) SR,
Vao tai khodn sé: 2112429565 tai Ngz’in hang TMCP Pau tu va phat trién
Viét Nam - Chi nhanh Ha No1.

HG so xét cap - duoc
hoan tra trong thoi gian ........... ngay lam viéc ké tir ngay nop 1¢ phi day du.
Tran trong cam on.
......... Ngay ........thdng ....... nim ...
CHANH VAN PHONG
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PHUTUC 5
TONG HOI XAY DUNG VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG Doc 1ap - Ty do - Hanh phiic

S6: /TB-XCCC

THONG BAO
“VA Tri hé so”
Tong hoi Xay dung Viét Nam tran trong thong bao:
oo Jo S

.........................................................................................................................

........................................................................................................................

L3

D¢ nhén lai hé so. Sau thoi gian 05 ngay ké tir ngay nhan dugc thong bao nay
néu Ong (ba) khéng téi nhan lai hd so xem nhu tir chdi trach nhiém v& hd so di
ndp. Tong hoi Xay dung Vist Nam khong chju bét ctr trach nhiém phap 1y lién
quan nao dén sb hd so duoc néu trong danh sach kém theo thong bao nay.
Tréan trong cam on.

v Ngay ... ..thdng ... ... nam.....

Ghi chi: CHANH VAN PHONG
Sau khi nhan duoc thong bgio sé: /TB-
XCCC cua Van phong Tong hoi Xay
dung Viét Nam.

Titénla (Hovatén) ... da
nhdn day du téng s6 ho so chuwa di diéu
kién xét cap chimg chi xdy dung, ching
chi nang luc.

Ngay......thdng......nam.....

Nguoi nhin hd so

(Ky, ghi 6 ho va tén)

IS



VAN PHONG

PHU LUC 6
TONG HOQI XAY DUNG VIET NAM  CONG HOA XA HOI CHU NGHiA VIET NAM

Boc lap - Tw do - Hanh phiic

BIEN BAN GIAO NHAN HO SO

1. Bén giao ho so

- Ho va tén:

3. N§i dung giao nhin hd so

..........................................................................

.........................................................................

............................................

...............................................................

..........................................................................

...............................................................

Micphi | S0 | Thanh |
4 g Noi dung A lwgng tién
\Dong) (Déng)
I | Hb so xin cAp chirng chi hanh nghé
S6 hd so xin cép CCHN lan déu, gia han,
01" | diéu chinh, b sung ndi dung (chimg chi 1) |  300-000
Sé chitng chi xin cdp CCHN lin dau, gia
02| han, didu chinh, b3 sung (tir chimg chi 2) 390.000
03 | Ho6 so xin cép lai, chuyén d6i CCHN 150.000
04 Dang k}/ thi sat hach (Déi voi truong hop sat 350,000
hach riéng)
II | Hb so xin cip chirng chi néing luc
S6 chimg chi xin cp CCNL 1in dau, didu
01 chinh hang, diéu chinh, b sung noi dung 1.000.000
S6 chimg chi xin cép lai, bé sung ndi dung,
02 diéu chinh, gia han chtng chi nang luc. S90.000
111 Tong cong i
| 86 tién bing chi: L
o Ngay......thdng .. ... nam ...
BEN GIAO BEN NHAN KE TOAN

(KY, ghi ré ho va tén)
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PHU LUC 7
TONG HQI XAY DUNG VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - T do - Hanh phic

HOP DONG CHUYEN GIA THAM DINH HO SO DOT ..../2024
S6:....../2024/HDTD-THXDVN

- Can cit quy dinh tai Bo Ludt Dén Su nim 201 3

- Can cik quy dinh vé cdp chung chi hoat dong xdy dung tai Nghi dinh sé
15/2021/NDP-CP ngay 03/03/2021 cia Chinh phu quy dinh chi tiét vé mot s6 noi
dung vé quan 1y dy dn déu tur xay dung;

- Can cit trinh tw, thi tuc xét cdp ching chi hanh nghé, chiing chi nang luc
hoat dong xdy dung, ban hanh kem theo Quyét dinh s6 /OD-HDBXCCC ngay
/5/2024 cia Chii tich Hgi dong xét cap chimg chi hanh nghé, chiing chi nang luc
hoat dpng xay dung.

- Cdn cir vao nhu cau cong viéc va kha ning cia chuyén gia.

- Theo dé nghij ciia éng Té truong T6 Thu ky Hoi dong Xét cdp chimg chi
hanh nghe, ching chi néng lyc hoat déng xdy dung.

Hom nay, ngay ..... thang ........ nam .....tai Vin phong Téng hoi Xay dung
Viét Nam, 625 La Thanh, Thanh Cong, Ba Dinh, Ha Néi.

Chung t6i gdm:

1. Bén giao (Bén A) Téng hoi X4y dyng Viét Nam

- Dai dién: ThS. Pham Khic Thuong

- Chtre vu: Téng Thu ky

- Dia chi: 625 La Thanh, Thanh Céng, Ba Pinh, Ha No1.
- Dién thoai: 02438314733

-Sotai khodn: 2112429565 tai Ngan hang TMCP Ddu tu va phat trién
Viét Nam - Chi nhanh Ha Nbi.

- M s6 thué: 0100773719

2. Bén nhin (Bén B): Ong (ba).....ooouenon
- Chire vu:

- Dia chi:

- Dién thoai:
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- M s6 thué c4 nhan:

- 80 i khotn: e BEDRNE:. ..o o
- Bén A thyuc hién viée cé‘ip ching chi hanh nghé cho c4 nhan va ching chi

nang lyc cho t6 chirc, c6 nhu ciy thué chuyén gia co nang lyc va chuyén méon phu

hop dé thyc hign viéc thim dinh h so xin cap chimg chi, 1am cin cir d& Hoi dong

cap chimg chi thuc hién viéc d4nh gia ho so.

mudn duoc thuc hién cac cong viéc phu hop véi chuyén mén cua minh (C6 ho so
nang luc kém theo)

Sau khi trao ddi, thoa thudn, hai bén théng nhit ky hop ddng nay voi cac
diéu khoan cu thé nhu sau:

Diéu 1: N§i dung hop dong

l. Bén A thué va bén Bén B thuc hién thim dinh hd so cip chimg chi hanh
nghé, chimg chi ning lyuc hoat dong xay dung véi cac cong viéc cu thé quy dinh
tai Quyét dinh s6  /QP-HDXCCC ngay  /5/2024 cia Chu tich Hoi ddng xét cp
chimg chi hanh nghé, chimg chi ning luc hoat dong xay dung.

2. Khéi luong cong viéc:

- Tong sb:....... H so, ----.chimg chi xin cap CCHN HDXD (c6 danh sich
kém theo);

- Tong sé:....... HO so, .....chimg chi xin cap CCNL HPXD (c6 danh séch
kém theo).

3. Tién o thyc hién hop ddng: Tir ngay..../.../202... dén ngay:.../. /202. ...
Didu2: Sin pham hgp dong

1. Sén pham cia hop ddng: 01 béo céo tong hop két qua, kém theo file két
qua tham dinh (theo mau).

2. Chét luong san pham: Bao dam dung theo quy dinh cua Nghj dinh s
15/2021/NB-CP ngay 03/03/2021 cita Chinh phu quy dinh chi tiét vé mot sé noi
dung v& quan ly dy 4n déu tu xdy dung va dugc Hoi dong xét cap chimg chi cua
Téng hoi thong qua.

Dicu 3: Gid trj hop ddng va hinh thie thanh toan

1. Gié tri hop dong:

Gia trj hop ddng duoc xac dinh trén co s¢ sb ching chi hanh nghé chuyén
gia thyc hién thdm dinh, tong hop trong béang sau:

18
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Hoso Chiing chi B
TT | Logi chimg chi (?hfmg chi cap lan dﬁ}l) ‘( Chirng chi cap lai)
So .. | Thanh So .. | Thanh
lwgng | DPon gia tién lwgng | Don gid tién
(d/cc) (d/cc)
(cc) ((5)) (cc) (@
CCHN hoat
1 dong xdy dung
’ CCNL hoat
dong xay dung
Cong
Téng cong

Sé tién bang chi:
| © g

Gid tri hop dong di bao gdm thué thu nhdp ¢4 nhan ma bén B phai np theo
qui dinh ctia phap luét.

2. Hinh thic thanh todn: Chuyén khoan.

3. HO so dé nghj thanh todn: H so dé nghi thanh toan bao gdm:

- Gidly @& nghi thanh toén (theo méau).

- Thanh ly hop déng giita Bén A va Bén B,

Ditu 4: Quyén va nghia vu cta cdc bén

1. Quyén va nghia vu ciia bén A

- Cung cp day du hd so can thim dinh cho Bén B.

- Tao diéu kién can thiét ¢é Bén B hoan thanh cong viéc.

- Thanh toan ddy du gid tri hop déng cho Bén B theo thoa thudn khi san
pham, cong viéc bén B thuc hién hoan thanh.

- C6 quyén don phuong tam dung hodc chdm dut hop dong néu bén B thuc
hién khong ding thoa thuén cta hop déng (Bén B vi pham céc thoa thuan vé tién
do, chat lugng va vi pham quy dinh hién hanh cua phap lut xay dung lién quan
t6i hoat dong xét cip ching chi).

- Cac quyén va nghia vu khéc ctia Bén A theo qui dinh tai B6 luat dan Sur.

2. Quyén va nghia vy cua bén B:

- Hoan thanh va ban giao san phém, cong viéc cho Bén A dung tién d6, dam

r
~

bao chat luong ghi trong hop dong. Trong truong hop Bén B thim dinh hd so
chim tién d9 theo cam két thi khiu try 10% gia tri hop dong thAm dinh da ky.

- Chiu hoan toan trach nhiém vé céng viéc do minh thuc hién theo hop ddng.

- Bén B cam két viéc ky két hop dong nay khong tao ra bét ky su mau thuan vé
quyén loi doi véi Bén thir ba nao khac va hoan toan chju trach nhiém vé VIEC nay.
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- C6 quyén don phuong tam dimg hoic chim dut hop dong néu bén A thuc
hién khong dting thoa thuan cuia hop dong.

- Céc quyén va nghia vy khéac ctia Bén B theo qui dinh tai B0 luat dan sy.

Diu 5: Cic théa thuiin khac

1. Hai bén hiéu va thua nhén ring hop dong nay khong phai 1a mot hop
dong lao dong. Quan hé giita hai bén khong lam phat sinh céc quan hé vé phap
luat lao dong.

2. Tét ca thong tin, tai liéu hoidc bat cir két qua, san phim g1ao ndp nao do
Bén B tao nén va/hodc biét duogc khi thuc hién céc trach nhiém cua minh trong
hop déng s& thudc sé hitu duy nhét ctia Bén A. Bén B cam két khong Iuu giir va sir
dung nhimg tai liéu va thong tin néu trén trong bat cir trudng hop nao ngoai pham
vi va thoi han cua Hop ddng.

3. Hai bén cam két bao mat moi thong tin lién quan dén hop ddng nay, trir
truong hop dugce co quan ¢ thim quyén cta Nha nuée yéu cu.

4. Trong nhing trudong hop ¢6 1y do chinh dang, hai bén c6 thé thoa thuén
tam ngung hoic chim dit hop dong trude thoi han. Khi d6, bén muén chim
dut/tam ngung phai thong bdo cho bén kia cham nhit 13 07 ngay trude khi mudn
chdm dirt hay tam ngung.

Diu 6: Piéu khoan chung

Hai bén cam két thyc hién nghiém tic hop déng nay. Moi sy thay dbi, bd
sung chi ¢6 gia tri khi duoc su dong y béng vin ban cia ca hai bén.

Trong qua trinh thuc hién, néu c6 gi vuéng mic, hai bén s& gdp gb dé trao
doi cing giai quyét trén tinh thin thuong luong, hop tac. Néu khong tu gidi quyét
dugc s& dua ra Toa an c6 thdm quyén tai Vi€t Nam giai quyét. Quyét dinh ctia Toa
4n 1a quyet dinh cubi cing, ¢6 gié tri rang budc cic bén.

Hai bén thira nhan r:?lng ludt 4p dung cua hop déng nay la luat Viét Nam.
Hop déng nay cé hiéu Iuc ké tur ngay ky dén khi c4c bén hoan thanh nghia vy theo
hop dong, dugc 1ap thanh hai (02) ban bang tiéng Viét c6 hicu Iyc nhu nhau, mdi
bén gitt moét (01) ban.

BEN B ] BENA
CHUYEN GIA TONG HOI XAY DUNG VIET NAM
TONG THU KY
Pham Khic Thwéng
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PHU LUC 8
BAO CAO KET QUA THAM DINH HO SO POT ..../2024
1. Chuyén gia thim dinh
- Ho va tén nguoi thémd_inh
- Hop ddng thiAm dinh sé:...... /2024/HDTD-THXDVN
- Thoi gian tham dinh : tirngay../... /... dén ngay...../..../.......
2. N0i dung béo cdo két qui thim dinh
TT Néi dung S6 lwgng |  Ghi chy
I | HO so xin cip chirng chi hanh nghé
01 | Téng s6 hd so thdm dinh
02 | Téng sé chimg chi xin c4p
03 | S6 hd so dat
04 | S6 hé so khong dat
05_| S6 chimg chi xin cAp dat

06 | 86 chimg chi xin cép khong dat

07_| SO ching chi xin cAp Hang II xudng Hang I11

II_| Ho so xin cfp chirng chi niing luc
01 | Tong s6 hd so thAm dinh

02 | Tong s chirng chi nang lyc xin cap
03 | S6 hé so dat

04 | S6 hé so khong dat

05 |Sb chimng chi xin cip dat

06 | Sé chimg chi xin cép khong dat

107 | S6 chimg chi xin cAp Hang II xubng Hang III =
- Kém theo phu luc chi tiét.
.......... Ngay ........thang....... ném ...
NGUOI THAM DINH

(Ky, ghi rd ho va tén)
Noi nhén:
- T6 Thu ky Hgi dong./
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KET QUA THAM DINH HO SO XIN CAp CHUNG CHI
Danh sich ho so xin cip chimg

(Kém theo Bdo cdo két quda tham dinh

chi hanh nghe di thim dinh

....... ngay ....thdang.....ndm....
LR BRNRIE i bl ol )
TT| Miso [ S§ | Ngay Hova | Ngay, | Djachi | S§ cin Ngiy | Noi S6 [ Email [ Don |
hdso | chim | hét tén | thing | thwong | cuwée cip céip dién vi
g chi han , Ndm tri cong ccep | ccep | thoai cong
(da sinh (Theo din tac
c6) CCCp
)
L_Ll) 2) (3) 4) (©) (6) (@) (®) ©) o) | ay | a3 [ {3
[ Quéc | Noi Trinh | Nim | Nim [ Cosé | H¢ | Linh Hang | Noi | Hang | Ghi |
tich | ding do tot kinh dio dao vee | ding | dung dat chi
(theo | kydy | chuyén nghi¢p | nghiém | tao tao ding ky thim
h{ sat moén ky sat dinh
chitu) | hach | (CD- hach
CN-KS)
(14) (15) (16) (17) (18) (19) (20) 1) (22) (23) 24) (25)
L l i
r k - ‘ r . e o~ : -
Danh sach ho so xin cap ching chi niing Iwe da thim dinh
(Kem theo Bdo cdo két qua tham dinh ... ... ngay ....thang.....ném....
Sl L R T Sl R S )
]_TT MiHo | Téntd | Diachitry | Sb dién Email Website | Nguoi dai dién | Ma sé doanh
so’ chire s¢ chinh thoai theo phap luit nghiép/QD
thanh 14
89 ) A3) “4) (&) (6) @) ®) ®
iy
[ Nganh nghé Mi s6 Linh vye Hang Noi dung Hang CCNL Ghi chi
kinh doanh CCNL di xin cép CCNL xin thim dinh dat
chinh c6 CCNL cip
(10) an (12) (13) (14) (15) (16)
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PHU LUC 9

HOI BONG XET CAP CCHN, CCNL CONG HOA XA HQI CHU NGHIA VIET NAM

TO THU KY Doc 14p - Ty do - Hanh phiic
S6: /TTr-TTK Ha Ngi, ngay  thing  néam 2024
TO TRINH

Vv dé nghi hop Hpi dong xét cap chieng chi hanh nghé,
chirng chi ning luc hoat dong xay dung (Dot...nam...)

Kinh gui: Hji dong xét cip CCHN, CCNL hoat dong xiy dung

- Can cir Quyét dinh sé: 31/0P-THXDVN ngay 12/4/2024 cia Tong hoi Xay
dung Viét Nam vé viée thamh ldp Hoi dong xét cap ching chi hanh nghe, chung chi
nang luc hoat dong xay dung thuéc Tc”:ng hoi Xay dung Viét Nam;

- Can cir Quyét dinh sé 33/OD-HDXCCC ngay 07/5/2024 ciia Chi tich Hoi
dong xét cdp chitng chi vé viée ban hanh Quy ché hoat dong cia Hoi dong xét cdp
chiing chi hanh nghé, chitng chi ndng luc hoat dén g xdy dung;

T6 Thu ky tong hop danh sich xin cap chimg chi hanh nghé hoat dong xay
dung va ching chi ning luc hoat dong xay dung, Kinh trinh Hoi dong xét cap
chimg chi hinh nghé, ching chi néng luvc HDXD:

1. Tong s6 hd so xin cap cdp chiing chi hanh nghé hoat ddng xay dyng cua ca
nhan:....hd so, voi ....chimg chi.

2. Tong s hd so xin cip ching chi nang luc hoat dong xay dung cua td chirc:
...ho s0, v6i .....chimg chi.

3. Kém theo file két qua thdm dinh hé so xin cdp chimg chi hanh nghé hoat
dong xay dung cua ca nhén, ching chi nang lyc hoat dong xdy dung cua tb chirc
(Kém theo).

Kinh dé nghi Hoi dong xét cp chimg chi hanh nghé, chimg chi ning hoat
dong xay dung t6 chirc hop Hoi df‘)ng dé xét duyét.
Noi nhin:
s TO TUONG TO THU KY
HOI DPONG XET CAP CCHN-CCNL
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TONG HQP HO SO XIN CAP CHUNG CH DOT...../2024
(Kém theo to trinh 56 ... ngay .....thdng.....ndam 2024 cia T Thu ky)

L. Danh sich hé so xin cip ching chi hanh nghé di thim dinh

TT|Miso | S§ | Ngay | Hova Ngay, | Djachi | Scin | Ngay | Noi Sb

Email | DPon
hdso | ching | hét ttn | thing | thuong

cwée cip cdp | dién vi
chi han , ndm tri chng cccp | ccep | thoai cing
(da sinh (Theo dian tic
ch) CCCD

)
D) | @) 3) “4) (5 (6) (@)

8) ®) (10) | an | a2) | 13)

Quéc | Noi Trinh Nim

Nim Co sé Hé Linh

: Hang | Nji | Hang Ghi—‘
tich | ding ds t6t kinh dio dio vie ding | dung dat chii
(theo | kydy | chuyén nghiép | nghiém | tao tao diing ky thim
ho sat mon ky sat dinh
chiéu) | hach (CD- hach

CN-KS)
(14) (15) (16) (17) (18) (19) (20) 1) (22) (23) (24) (25)

i

Trong do¢ :

3

- Chuyén gia ...... thdm dinh.......hd so ( thit ty tir hd so 56

2. Danh sich hé so xin c4p chimg chi ning lye di thim dinh

[ rr | MaH3 | Tend Diachitry | S6di¢n | Email | Website Ngudi dai dién | Mai sé doanh
SO’ chire s& chinh thoai theo phap luit nghiép/Qb
PR

(1) 2 3) “) () (6) ™ (8) &)
Nganh nghé Mi s6 Linh vue Hang Néi dung Hang CCNL Ghi chii
kinh doanh CCNL da xin cp CCNL xin thim dinh dat

chinh c6 CCNL cip

10 (11) (12) (13) (14) (15) (16)

Trong do :
- Chuyén gia ...... tham dinh.......hd so ( thir tr tir hd so sb
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PHU LUC 10
TONG HOI XAY DUNG VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
HOIDONG XET CAP CCHN-CCNL Doc 1ap - Ty do - Hanh phiic

BIEN BAN HQP HQI DONG XET CAP CHUNG CHi
Ve viée dinh gid hé so dé nghi xét cap chirng chi hanh nghé,
chitng chi néing luc hoat dong xiy dung (Dot....nim . )

- Can cit Quyét dinh s6: 31/0P-THXDVN ngay 12/4/2024 cia Tong hoi Xay
dung Viét Nam vé viéc thonh lap Hoi déng xét cap chimg chi hanh nghé, chung chi
nang luc hoat déng xdy dung thuéc T(fng hoi Xay dung Viét Nam;

- Can cir Quyét dinh s6 33/0D-HPXCCC ngay 07/5/2024 ciia Chi tich Hpi
dong xét cdp chiing chi vé viéc ban hanh Quy ché hoat dong cua Hoi dong xét cdp
ching chi hanh nghé, chung chi ndng luc hoat dong xdy dung;

Hom nay, vao hoi:. .. gi0...phat ngay....thang....ndm...., tai Vin phong Tdng
hoi Xay dung Viét Nam s6 625 La Thanh, Thanh Cong, Ba Dinh, Ha N¢i, Hoi dong
xét cap chimg chi hanh nghé, chimg chi ning Iyc hoat dong xay dung Pot. ... nim
....hinh thirc hop truc tiép (hoic truc tiép va truc tuyén).

1. Thanh phan tham du

* Thanh phin Hji dong thim dinh:

o161 T - Chu tich Hoi ddng;
T R - Thu ky H¢i dong;
NS, ol - Uy vién Hoi ddng;
B sy - Uy vién Hoi ddng;
= ¢ - Uy vién Héi déng;
-Ong:..o - Uy vién Héi déng;
A B - Uy vién Hoi déng.
* Chuyén gia thim dinh:
T :

= 0T A :

0 e

2. Noi dung cufe hop

- T0 truéng Té Thu ky doc to trinh Hoj dong.
- Nguoi thdm dinh truc tiép trinh bay n6i dung thim dinh timg hd so trude
Hoi dong:
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- Trén co 56 ho so d& nghj cép ching chi hanh nghé, chimg chi nang lyc hoat
dong xay dung va két qua tham dinh hd so cia chuyén gia t6 thim dinh kém theo
To trinh s6 ..., BEAY i cua To Thu ky, cac Uy vién Hoj dong da kidm tra,
xem xét ket qua tham dinh va cho y kién:

+Y kién ctia thanh vién Héi dong:

+Y kién ctia thanh vién Hoi dong:

+Y kién cta thanh vién Hidong . ...

3. Hji dong két ludn

Toan bd cac thanh vién Hoi déng théng nhét véi ty 1€ 100% xét chon:

- S6 hd so ¢4 nhan du didy kién sat hach cép chimg chi hanh nghé hoat dong
xay dung la:.....hd 80, VOi .....chung chi. (Phu Iyc 11).

- S6 hd so c4 nhan khong du diéu kién sat hach cép chitng chi hanh nghé hoat
dong xdy dung 1a: .... hd so va +-..chimg chi. (Phy Iyc 11).

- 86 hd so té chirc du didu kién cap ching chi nang luc hoat dong xay dyung
la:....h6 so véi ..., chung chi nang luc (Phu lyc 11).

- S0 hé so té chirc khong dit didu ki¢n cap chimg chi ning Iuc hoat dong xay
dung la:......hésova....... chimg chi nang Iyc. (Phy Iuc 11),

Cudc hop két thuc Iuc ...g10....ph1t ngay ... thdng ...nam ...

THU KY HOI PONG CHU TICH HOI PONG

DANH SACH THANH VIEN HOI PONG
TT Ho va tén Ky tén
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PHU LIIC 1}
CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc ldp — Ty do — Hanh phiic

TONG HOI XAY DUNG VIET NAM

HOI DONG XET CAP CCHN-CCNL

KET QUA HQP HOI DONG XET CAP CHUNG CHi
(Kem theo Bién bcn hop Hoi dong dot... ngay

1. Danh sich ho so' ¢4 nhan di didy ki¢n st hach cap chimg chi hinh nghd

hoat djng xiy dung
Ngiay | Hova | Ngay, | Dja chi | S can Ngay | Noi S6 [ Email | Pon
hét tén | thing | thwomg | cwée cip cip | dién vi
han , ndm tra céng cccp | ccep | thoai chng
sinh (Theo dén tac
CCCD
)
(©) (5) (6) ©) (8) O [ a0 | ap | (2 f (13)
[ Quéc | Noi Trinh | Nim | Nim | Coss | Hg Linh | Hang | Noi | Hang | Ghi
tich ding ds tot kinh dio dao vue ding | dung dat chi
(theo | kydw | chuyén nghi¢p | nghiém | tao tao ding ky thim
h{ sat mdn ky sat dinh
chiéu) | hach (CD- hach
CN-KS)
(14) (15) (16) (17) (18) (19) (20) (1) (22) (23) (24) (25)
bl =

2. Danh sich hd so c4 nhian khon

nghé hoat dong xdy dung

g dit dicu ki¢n sat hach c4p chirng chi hanh

27

So Ngdy | Hova | Ngay, | Djachi | S§ can Ngiy | Noi S6 | Email

ching | hét tén | thing | thwong | cuée cip cip di¢n

chi han , ndm tri cong cccp | ccep | thoai

(da sinh (Theo din

cd) CCCD

)

(3) “) ll (5) (6) (7 (8) ||(9) (10) | an | (12 (13) |
Quéc | Noi Trinh | Nim | Nim | Coss | Hg Linh | Hang | Noi Hang | Ghi
tich | ding do tot kinh dao dao vue | ding | dung dat chi
(theo | kydy | chuyén nghi¢ép | nghigm tao tao ding ky thim
ho sat mon ky sat dinh
chiéu) | hach | (CD- hach

CN-KS)
(14) (15) (16) (17) (18) (19) (20) @1 (22) (23) (24) (25)



3. Danh sich hd so té ch

e di didu kién cip ching chi ning lyc hoat dong

xay dung
Tr | MAHO | Téntd | Djachi tru | S§ dién Email | Website | Nguoidai dién | Ma s8 doanh
so chire s& chinh thoai theo phdp luat nghiép/Qb
thanh lap
0| 3) @) B) (6) ™ 8) ©) J
I,
r_Ngs'mh nghé Mi s6 Linh vye Hang CCNL Noi dung Hang CCNL Ghi chii
kinh doanh CCNL da xin cép xin cép thim dinh dat
chinh co CCNL
(10) (11) (12) (13) (14) (15) (16) J

4. Danh sich hd so td ch

trc khéng da diéu kién cip chirng chi niing lye hoat

dong xdy dung
o1 | MaH3 | Ten 68 Diachitry | Sodién | Email | Website Ngudi dai diégn | Ma s§ doanh
S0 chire sé chinh thoai theo phip luit | nghigp/QD
thanh ldp
(1) (2) (3) “) (5) (6) (7) (3) ®
| Nganh nghé Mi sb Linhvye | Hang CCNL | Ngi dung Hang CCNI, Ghi chi
kinh doanh CCNL da xin cdp xin cip thim dinh dat
chinh 6 CCNL
(10) (11) (12) (13) (14) (15) (16)
1

28



PHU LUC 12
TONG HOI XAY DUNG VIET NAM CONG HOA XA HQOI CHU NGHiA VIET NAM
HOI DONG XET CAP CCHN-CCNL Doc 1ap - Tw do - Hanh phiic

THONG BAO TO CHU'C SAT HACH

Hoi déng xét cip chimg chi hanh nghé, chimg chi ning liwc hoat dong xay
dung thudc Téng hdi Xay dung Viét Nam tran trong théng béo trinh ty, tha tuc to
chuc thi sat hach dot ....nam 2024, nhu sau :

1. Thoi gian sdt hach: Nedy...... thang.......ndm.....

- Buoi sang tir 8h00' t6i 11h30":

- Budi chidu tir 13h30' t6i 16h30",

T T R S

3. Danh sdch c4 nhéin dy thi st hach: (file danh sich kém theo Théng béo).
Luu ¥: S5 thir i trong danh séch 14 sé bdo danh ofia céc thi sinh du s4t hach.

4. Kinh phi: Thu kinh phi sat hach theo Quyét dinh sé: 1191/Qb-BXD
ngay 28/11/2023 1a 350.000d/Iuot sat hach/ching chi.

5. NOi quy thi sat hach:

- Thi sinh dy sat hach xuét trinh Cin cudc cong dan hoic chimg minh thyu
trude khi vao phong thi va phiéu thy trong truong hop T6 st hach dé nghi kiém tra;

- Thi sinh vﬁng mdt coi nhu khéng dat sat hach;

- Chi dugc mang vao phong thi but viét, but chi, tay, thudc ké, thudce tinh,
may tinh bo tui khong c6 chire nang soan thdo vin ban va khong c6 thé nho:

- Khong dugc mang vao phong sat hach vii khi, chdy gay nd, gay chay, dé
uéng ¢6 con, gidy than, but Xx0a, tai liéu, cac loai may ghi 4m va ghi hinh, may
tinh, mdy tinh bang, dién thoai va cac thiét bi hé tro khéc c6 thé loi dung dé gian
lan trong quad trinh lam bai sat hach va qua trinh chidm diém sat hach;

- Ngdi diing vi tri theo su huéng dan cia can bé sat hach:

- Thong bao ngay cho can b sat hach trong truong hop ¢ su cb vé may
tinh hodc phan mém sat hach:

- Khong trao doi hodc c6 nhirng hanh vi gian 1an, mat trat tu khu vuc thi;
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- Khong roi khoi phong sat hach trong sudt thoi gian lam bai. Khi thyc sy
can thiét, chi duoc ra kho; khu vye sat hach néu duoc can b sat hach ddng ¥ va
chiu sy gidm sét cua can bd sat hach.

6. Moi lién h¢ cin thiét lién lac véi s6 di¢n thoai

...............

Noi nhn:

HOI DONG XET CAP CHUNG CHi
- Thi sinh tham dy st hach; 7

- Trang Théng tin dién tir THXDVN; CHU TICH

- Lwu VP.
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EHU LUC 13
HOI PONG XET CAP CCHN-CCNL CONG HOA XA HOI CHU NGHiA VIET NAM
TO SAT HACH Doc 1ap — Tw do — Hanh phiic

S6: /TSH-XCCC : Ngady ... thing

............

BAO CAO KET QUA SAT HACH

- Can cit vao Quy ché sdr hach ban hanh theo Quyét dinh 56 - /ODb-
HDXCCC cua Hgi dong xét cap chimg chi hanh nghé xdy dung, chimg chi ndang
luc hoat dong xay dung;

- Can cit Quyét dinh s6.. ... .. ngay....thdng.... nim....cia Chi tich Hoi
déng xét cé}v CCHN,CCNL hoat dong xdy dung vé viéc thanh ldp T6 sat hach
dot....ndm 2024.

T sat hach béo cio két qua sat hach dot ... /2024 cu thé nhu sau :

1. Thoi gian sat hach: 08 gio 30 phat, ngay ... thang .... nim

2. Pia diém sat hach: ...

3. T6 st hach:

W N e T6 trudng td sat hach
- Ong ( RO e e Thanh vién

i SR (s e Thanh vién

4. S0 lwong thi sinh tham dusat hach:..... .. thi sinh.

5. Dién bién budi st hach

5.1. Chuin bj sat hach:
- T truéng T sét hach phan cong nhi¢m vu st hach cho timg thanh vién;
- Thanh vién T6 sét hach kiém tra co s& vat chét:
+ Dia diém t6 chire ¢6 khu vure sét hach va khy vuc cho, huéng din;
sl 5 B Laptop/May tinh ban va 02 may in phuc vy sat hach;
+ H¢ thong may tinh néi mang LAN, két ndi internet va véi may in;
+ Hé théng Camera quan sat dam bao tiéy chuén;
+ H¢ thong am thanh: ¢6 ........ bo loa va .. micro;
+ Phan mém s4t hach hoat dong trén Laptop/May tinh ban én dinh.
- Két luén: Co sé vat chét du didy kién sat hach.
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5.2. TH trudng Té sat hach phé bién quy ché.
5.3. Tién hanh sat hach:

- Cdc thi sinh di chuyén tir phong chd vao khu vue chun bi dé ky danh sach
du thi sat hach va chup hinh tryc tiép.

- Cén by sat hach ddi chleu, kiém tra

CCCD truéc khi cho thi sinh vao
phong sat hach.

- Thi sinh di chuyén vao phong sét hach tién hanh sat hach.
6. Két qua sat hach

6.1. Théng ké lwgt sat hach:

-C6....... cd nhén dy sat hach / ... ca nhan ding ky ban dau.
o " S lugt sathach / ........ ching chi dang ky ban du.
'TT N¢i dung Ban dau ding | Thue té tham dw | Chénh léch
ky
1 | C4 nhan
2 | Ching chi
3 | Sat hach 1in dau

Bang 1: Théng ké so sdnh gitta dang ky ban dau va thue 8 tham duw

TT N¢i dung
Sat hach 14n dau
2 | Sat hach 1an hai
T 5ng

Ching chi diing ky Ghi cha

.............

........................

Bang 2: mé’ng ké 56 1 wo't sat hach

6.2. S ¢b:

Buodi sat hach ghi nhén ........ trudng hop thi
duong truyén. Su cb di duorc thanh vién cua T
Nghién ctru va tu vain xdy dung - Cuc Quan ly hoa

sinh bi treo may do gian doan
sat hach dé nghi Trung tam
t dong xdy dung hd tro khic

phuc su ¢d.

|TT[SBD | Hova ten Tén tai khoin CCCD/ICMT |
1 15 |Nguyén Vin A | SH-BXDxxooooxx | .o
2 23 | Tran Van B SH-BXDMRRREXEX: | vcciciennesnnonemenesisiees

Bu01 sat hach dién ra nghiém tic, trat tu va két thue luc: . O e
ngay .. .../12024.
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T6 sat hach 1ap Bién ban bdo cdo két qua sét hach dgt..../2024 trinh Chi
tich Hoi dong xét cap ching chi hanh nghé xdy dung cho ¢4 nhan 13 co s& xét clp
ching chi. Ban b4o céo 6 téng cong .... trang.

NGUOI LAP BIEN BAN TO TRUONG TO SAT HACH
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PHU LUC 14
HOI PONG XET CAP CCHN-CCNL CONG HOA XA HQI CHU NGHIA VIET NAM

TO THU KY Doc 1ap - Ty do - Hanh phic
Sé: /TTr-TTK Ha Noi, ngay  thing  ném 2024
TO TRINH

V/v: Ban hanh Quyét dinh c4p chi hanh nghe, chimg chi ning lye hoat dong
xay dung thugc Téng hdi Xdy dung Viét Nam

Kinh giri: Chii tich Tong hoi Xay dyng Viét Nam

- Can cir Nghij dinh 56 15/2021/ND-CP ngay 03/3/2021 cia Chinh phu Quy
trinh chi tiét mét sé néi dung vé quan Iy dw dn dau tu xdy dung;

- Can cir Diéu 16 ndm 2022 va Quy ché hoat déng ciia Tong hoi Xay dung
Viet Nam,

Can cit Quyét dinh 56 17/QD-BXD ngay 12/01/2018 ciia BS trudng Bé Xay
dung vé viéc cong nhdn T6 chire x& héi - nghé nghiép di diéu kién cdp ching chi

£
-

hanh nghé hoat dong xdy dung doi véi T ong héi Xay dung Viét Nam;

Can cir Quyét dinh sé 1366/0D-BXD ngay 30/12/2022 cia Bé truong Bo
Xay dung vé viée cong nhén Té chirc xd hoi nghé nghiép du diéu kién cap ching
chi nang luc hoat dong xdy dung doi véi T(fng héi Xay dun g Viet Nam;

- Can cir Quyét dinh s6: 31/QD-THXDVN ngay 12/4/2024 cia Tong hoi Xay
dumg Viét Nam vé viéc thanh ldp Hoi dong xét cap chinmg chi hanh nghé, chitng chi
nang luc hoat déng xay dung thuée Tén g hoi Xdy dung Viét Nam;

- Can cit Quyét dinh 56 33/0D-HPXCCC ngay 07/5/2024 ciia Chi tich Hgi
dong xét cap chitng chi vé viéc ban hanh Quy ché hoat dong cua Hoi dong xét cap
chiing chi hanh nghé, chimg chi néing luc hoat dong xdy dung;

- Can cit Quyét dinh s6 ....../QD-HPXCCC ngay .../.../2024 cia Chi tich
Hoi dong xét cdp chimg chimg chi quy trinh vé trinh tw, thi tuc xét cdp, thu hoi
chiing chi hanh nghé, chung chi néng luc hoat dong xay dung;

Can cir Bién ban hop Héi dong xét cap chitng chi hanh nghé, chitng chi
nang luc hoat déng xay dung ngay ... ... Frertilcciisimnesos

4

Can cir vao bdo cdo s6........... . . /TSH-XCCC ciia T6 Sét hach ngay
..thang ....ndm 2024.

T6 Thu ky trinh Chy tich Téng hoi Xay dung Viét Nam phé duyét danh sach
cap ching chi hanh nghe, chimg chi ning Iuc hoat dong xdy dung dot .... nam
+++++00. VOI cdc n0i dung sau:

I. Phé duyét danh séch cép chitng chi hanh nghé dot ..... ndm ....... khu vye

.....€ho .... cA nhan, véi .. ... chimg chi (c6 danh sach kém theo).
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2. Phé duyét danh sach cdp ching chi ning luc dot ..... nim ...... khu vuc
...... cho ...... t6 chitc, v6i ..... chitng chi (c6 danh séch kém theo).

Kinh trinh Chu tich Tong hdi Xay dung Viét Nam xem xét va phé duyét dé

trién khai cong téc lay ma chimg chi, dang tai, in, ky va trao ching chi cho céc c4
nhan, t6 chirc du diéu kién./.

Noi nhan:

- Nhur trén; TO TRUONG TO THU KY
- Luu Vin phong.
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PHU LUC 15

DANH SACH CA NHAN PUQC CAPp CHUNG CHi HANH NGHE
(Kém theo To trinh Chii tich Tong hoi ngay..../.../2024)
[ TT Mi so | S§ Ngay | Hova | Ngiy, | Diachi | S§ can Ngay | Noi S6 | Email | Pon
hoso | ching | hét tén | thing | thwomg | cuée cip cip dién vi
chi han , Nim tri eong | ccep | ccep thoai cing
(da sinh (Theo din tic
c6) CCCD)

(| &) @3 4) 5 6 7 8) 9 10 11 12 13
Q) );( NG ) ( ) ()()()(JJ
[ Qudc | Noi Trinh | Nim | Nim | Coso | Hg Linh | Hang [ Ngi | Hang th

tich ding dj tot kinh dao dao vire ding | dung dat chii

(theo | kydw | chuyén nghi¢p | nghi¢m tao tao diing ky thim

hd sat mén ky sat dinh
chiéu) | hach (CD- hach

CN-KS)
(14) (15) (16) (17 (18) (19) (20) @1 (22) (23) (24) (25)
DANH SACH TO CHU'C PUQC CAP CHUNG CHI NANG LU'C
(Kém theo To trinh Chi tich Tong hoi ngay..../.../20204)
Tr | MiHO | TéntS | Diachi tru | Sodién Email Website | Ngudi dai dién | Ma sé doanh
SO chire s& chinh thoai theo phap luit nghiép/QD
thanh lap

(1) ) 3) (4) (%) (6) @) (3) (9) j

Ji= Nganh nghé Mai sé Linh vye Hang CCNL Noi dung Hang CCNL Ghi chui
kinh doanh CCNL da xin cip xin cip thim dinh dat
chinh ch CCNL
(10) (11) (12) (13) (14) (15) (16)
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